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Exhibition Kit
About the Gallery
The City of Joondalup is working in partnership with the Joondalup Community Arts Association to program events and exhibitions at the first community art gallery in the northern metropolitan region.

Located in the heart of the Joondalup CBD, blend(er) will host a variety of independent and collective exhibitions in a wide variety of art forms throughout the year.

The blend(er) is available to any individual or group for art exhibitions or other agreed upon projects for a rental fee after a successful application is passed through the Joondalup Community Arts Association.
Gallery administration hours are currently 10am – 2pm Tue to Fri. Recommended opening hours for exhibitions (based on research from past exhibitions) are between 7pm - 9pm Wed-Sun, which may be varied on the hirer’s request. The hirer is also responsible for providing supervision of the exhibition either by themselves or for an additional fee by one of Joondalup Community Arts Associations volunteers. The gallery must be supervised at all times that it is open during the hired period.
A hanging rail is provided for effective displays, so marking the gallery walls in any way is not permitted. Joondalup Community Arts Association provides exhibitors with a limited number of hanging materials for use during the hired period. Please contact the Gallery Coordinator for details of these prior to your hired period. Track lighting is installed in the gallery and hirer may customize these to suit their requirements prior to the exhibition opening.

The Joondalup Community Arts Association encourages projects of any creative form and nature to apply for hire of the venue. For example, but not limited to; group exhibitions, solo exhibitions, architectural projects, new and multi media works, photographic works, film, video and animation, fashion and design events, forums and workshops, multi-arts events, poetry readings, community events, traditional visual art forms and other creative extravaganzas!

Further enquiries concerning the blend(er) should be forwarded to 9300 3088, or by email at news@thebleder.org.au
Location
Unit 4/48 Central Walk, Joondalup. Western Australia.

The gallery is situated in a commercial/restaurant area in the Joondalup CBD. A vacant shop space has been renovated into a purpose built gallery and workshop facility.

Exhibition Kit
Application Process
· People interested in hiring the venue must complete a Venue Application Form and send it to the Joondalup Community Arts Association for assessment.

· Support material must be included with the application. Refer to the Venue Application Form for details of the support material required.

Selection Process
A selection panel consisting of members from the Joondalup Community Arts Association will assess proposed exhibitions. The panel will aim to represent the broad range of artists practicing throughout the community.
Selection Criteria
The Joondalup Community Arts Association selection panel will be looking to endorse projects that aim to meet some of the following criteria.

· Artistic excellence or potential based on support material presented

· Does the exhibition provide a new or interesting experience for the community

· Will the exhibition be displayed in a professional and/or suitable manner?

· Does the exhibition present an art form or perspective not previously explored through an exhibition in the gallery?
Gallery Costs

Gallery Rental costs for JCAA members;

· 1 week rental $260
· 2 weeks rental $480
· 3 or more weeks rental $480 plus $200 for all additional weeks (3 weeks rental $680)
Gallery Rental costs for non JCAA members;

· 1 week rental $320

· 2 weeks rental $600
· 3 or more weeks rental $600 plus $260 for all additional weeks (3 weeks rental $860)

Daily rental costs for the Workshop space are;

· $40/4 hours for JCAA members

· $60/4 hours day for non-JCAA members

A commission of 20%will apply to all sales and must be included in the sales price.
Joondalup Community Arts Association

The Joondalup Community Arts Association is a non-profit incorporated community organisation.

The organisation is managed by a volunteer committee and membership is available to all for $30 per year.

For further information please contact the following JCAA Board members:

Judy Rogers Gallery Coordinator
9300 3088
George Kirkpatrick Chairperson

9300 3088
Venue Application Form

Please complete the following information and return to:

Gallery Coordinator
Joondalup Community Arts Association

P.O Box 3543, Joondalup WA 6027

Intended use of the Gallery: eg. Exhibitions, seminar, book launch etc..

Project Name/Exhibition title:

Contact Details
Central contact should be same as signatory at the end of the document.

Name:




Date of Birth:




Address:









Postcode:


Email:




Telephone: (A/H)
(W):



Mobile:




A brief summary of your intended project and the art forms involved:

Venue Application Form

Are you a Joondalup Community Arts Association member? (please circle):  Y / N

Will your event be produced by a Group or an Individual? (please circle)
If your event is produced by a group, please ensure you provide everyone's details in your support material.
Venue Booking

Gallery Rental costs for JCAA members;

· 1 week rental $260

· 2 weeks rental $480

· 3 or more weeks rental $480 plus $200 for all additional weeks (3 weeks rental $680)

Gallery Rental costs for non JCAA members;

· 1 week rental $320

· 2 weeks rental $600

· 3 or more weeks rental $600 plus $260 for all additional weeks (3 weeks rental $860)

Daily rental costs for the Workshop space are;

· $40/4 hours for JCAA members

· $60/4 hours day for non-JCAA members

Dates intending on booking the venue:

From:
 to


Date/s_of your events



From:
to


Proposed opening date:



Opening times:_ (please Identify am/pm) from
to

Support Material

Your application must be submitted along with the following support material:

· Current Curriculum Vitae (for each of the exhibiting artist if more than one). Should be clear and concise, two page maximum.

· Up to ten slides, photographs or digital format of recent works, make sure all support materials are labeled correctly. If you would like to submit support material in an alternative format, you must discuss this with the Gallery Manager.

· A list of everyone who would be involved in your exhibition and their contact details.

· A short summary of what your project is going to entail, what you hope to get out of the project and why you think that your project would be interesting for the public to view.

· A fully completed and signed application form.

I,_________________________________________________________________________________________________________
have read and understood the above information and to the best of my knowledge agree that all of the information is correct.

Signature:______________________________________________Date:__/__/___________________________________________

Venue Hirers Contract

Gallery Hire - Terms and Conditions
1. Gallery use

- The hirer is permitted to use blend(er) for the purpose of  

________________________________________________________________________________________

dependant on application form intended use.

-  The hire is for the gallery space only. This does not include:

· Consumables / Phone calls

· Additional lighting

· Breakages

· Workshop space

· Hire of audio/visual equipment

2. Gallery Rental

Gallery Rental costs for JCAA members; 1 week rental $260, 2 weeks rental $480, 3 or more weeks rental $480 plus $200 for all additional weeks (3 weeks rental $680)

Gallery Rental costs for non JCAA members; 1 week rental $320, 2 weeks rental $600, 3 or more weeks rental $600 plus $260 for all additional weeks (3 weeks rental $860)

Daily rental costs for the Workshop space are; $40/4 hours for JCAA members, $60/4 hours day for non-JCAA members

All monies owed must be paid to the Joondalup Community Arts Association a minimum of one week prior to the commencement of rental. The Venue Hirers Contract must also be completed in full and accompany bond payment to ensure confirmation of booking.

A commission of 20%will apply to all sales and must be included in the sales price.
3. Gallery opening hours and supervision

Venue hirer's are responsible for providing gallery attendants throughout all gallery opening hours for the duration of the hired time.

 -  If the hirer requires the Joondalup Community Arts Association services to attend their exhibition or event for any period, an additional $50 p/day must be paid to Joondalup Community Arts Association with the payment of the bond.

-   If the hirer requires this service they must provide a brief statement about the artist and their work to help with any queries that we may have from customers.

-   Recommended gallery opening hours are from Tue – Fri 10am-2pm, Wed – Sun 7pm-9pm plus day-time hours over the weekend (can be varied).

-   Once opening hours have been set, and advertised on the website / other media, these hours must be adhered to.

4. Booking, Venue Rental & Key
-  A down payment on the venue hire of $100 is to be paid at the time of the booking. This payment ensures the hirers booking of the venue.

-  Venue Rental: Gallery or Workshop rental fee minus booking down payment. All monies owed must be paid to the Joondalup Community Arts Association a minimum of one week prior to the commencement of rental.

-  The hirer who collects the key to the venue agrees to keep it within their personal possession throughout the entire period of the hired time, until the key is returned to the venue. In the matter of lost key the hirer will be charged $50 replacement fee.
Venue Hirers Contract
-
The holder of the key is also responsible for the opening and lockup of the venue and will be held responsible.
Further payment may be charged by the Association if:
-
Any part of the Gallery, including Gallery walls, are left damaged or in an unsatisfactory condition at the end of the exhibition.

-
Equipment loaned to the hirer is lost or damaged.

-
If the hirer cancels their booking less than fourteen days prior to the proposed exhibition the deposit of $100 will be withheld by the Joondalup Community Arts Association.

-
Balance of payment of the venue hire must be paid in full not less than one week prior to the commencement of the hired period.

5. Preparation and Installation of Works

The following items are available to the hirer of the venue through consultation with the Gallery Coordinator, although they must be arranged at least one week prior to the commencement of the hire.

-   Access to the gallery, keys and security code
-
Parking for the purposes of loading and unloading the exhibition

-
A hanging rail is provided in the gallery for mounting art works.
-
Walls must not be nailed into, painted or marked under any circumstances, be aware that glue, adhesives, blue tack etc leaves marks on the walls and the hirer will use these at his/her own risk.
-
Hirer must provide own frames, mounts and other necessary items for presenting works.

-
Can arrange the loan of tables to assist in the opening of the exhibition/project.

-
Hirer can arrange loan of plinths, up to six, from the JCAA.

-
We will supply a hanging system of a number of hooks and they will be up to the hirer to look after and return them in satisfactory condition, (do not cut wires in any circumstances, package back wires individually in the provided bags).

6. Publicity

· A media contact list is available from the Joondalup Community Arts Association upon request.

· All publicity for the exhibition must include the JCAA logo, blend(er) gallery logo, City of Joondalup logo, gallery name and the correct street address and phone number of the blend(er). A standard layout is available with this information designed to be printed on publicity material. The Gallery Coordinator will forward a copy of this upon receipt of your deposit. 

· In all publicity material the hirer must acknowledge that the blend(er) gallery is a joint initiative between the Joondalup Community Arts Association and the City of Joondalup.

· A copy of any media releases, the exhibition invite and other promotional material are to be forwarded to the JCAA before the exhibition commences.

· All publicity is the responsibility of the hirer.
· The JCAA produces a quarterly newsletter, website and cultural announcements in the Community Newspapers. It is the hirer’s responsibility to forward the details of their event to the JCAA four weeks in advance of the associated deadline if they wish their event to be mentioned. Deadline will be advised to the hirer upon consultation with the Exhibitions Coordinator.
Venue Hirers Contract
7. Responsibilities of the Hirer

· Insurance of the artworks and contents of the exhibition for the duration of the venue hire.
· Costs of advertising, postage, printing and photography associated with the exhibition.
· The hirer is responsible for the venue and its contents being presented in a safe manner and are not going to cause harm to the viewers.
· Gallery presentation, to ensure that it is kept in a clean, satisfactory condition throughout the hire period.
· Repainting and repair to any damages to paint work or any other part of the Gallery caused during the hired period to the JCAA's Satisfaction.
· Sale and commission on sales of any artwork within the Gallery.
· Parking of the hirer's vehicle during the exhibition.
· It is the hirer's responsibility to lock and secure the venue during the hired period.
· Hirer also has the responsibility to report to the Exhibitions Coordinator immediately if any problem occurs, at all, within the Gallery or Workshop.
· To ensure that the Gallery is open and attended throughout the opening hours.
8. Benefits to Hirer

· If the hirer provides the Joondalup Community Arts Association with information in regards to their event four weeks in advance the Joondalup Community Arts Association will publish the details in the available outlets, eg Joondalup Community Arts Association newsletter, City of Joondalup council news and blend(er) website.

· A mailing list and labels of all the current Joondalup Community Arts Association members is also available to the hirer upon request for a fee.

9. Insurance

The Joondalup Community Arts Association is responsible for the Public Liability Insurance of the blend(er). It is the hirer's responsibility to insure their artworks and contents of their exhibition for the duration of the venue hire.

10. Breach of Conditions

The Joondalup Community Arts Association reserves the right to terminate the rental agreement with 24 hours notice should the hirer fails to comply with the conditions outlined in this agreement.
11. Exemption of Liability

The Joondalup Community Arts Association is not responsible for
· All expenses incurred by the hirer

· Any claims or damages made against the hirer as a result of the hirer's use of the blend(er).
12. Indemnity

The hirer agrees to indemnity the Joondalup Community Arts Association in respect of any or all liabilities that the Joondalup Community Arts Association may incur arising directly or indirectly from the failure of the hirer to comply with all the conditions outlined in this agreement. 
Gallery Rental Agreement

This agreement is made between Joondalup Community Arts Association and

(the hirer)__________________________________________________________________________________________________

of_________________________________________________________________________________________________________











Postcode: ___________________
Telephone: (H)





(M) _____________________________________________________
Email:______________________________________________________________________________________________________

With regard to the rental of blend(er) on behalf of: (please tick)

       Individual

     Group of artists. Indicate numbers of members and name of group if applicable. _________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________

________________________________________________________________________________________________________ _

An exhibition/event entitled:_______________________________________________________________________________ ______

For the period:

Commencing:_____      _________________________________Concluding:____        ______________________________________

Total days open:____________________________________________________________________________________ ____

Gallery Attendant: (please tick where applicable)

     Hirer is responsible for providing there own gallery attendant throughout the duration of the hired period.

     Hirer agrees to pay the Joondalup Community Arts Association $50 per day for the service of the Joondalup Community Arts Association member to act as an attendant during the time/s required. Please indicate times and dates which you require an attendant if applicable:

___________________________________________________________________________________________________________________________________________________________________________________________________________________ ___
Having read and understood the rental agreement - terms and conditions of use I agree to the terms and conditions to renting the Gallery. And I understand that I am liable for any costs incurred by failing to comply with all of the conditions outlined in this agreement.

Signature of hirer:
             Date:


Signature of Exhibitions Coordinator:



Print name of Exhibitions Coordinator:
             Date:__/__/
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